


1. Log onto online.factsmgt.com and select the correct school year: 2025-2026
2. Click Applications on the Grant & Aid Dashboard
3. Click on the Student Status Report and scroll to the applications
4. Type in the student’s name (last name, first name) in the Student Name

column
5. Click on Student ID to enter the student application
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6. Click on the Application Summary
7. Click Edit next to student’s name
8. Click Tracking on the right-hand side of the screen
9. Select “Peter Lynch Scholar” from the drop down
10. Click Save
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